Lassen County Sheriff’s Department

Lassen County Sheriff’s Office

Jail Division

FTO MANUAL

Revised 2019



Lassen County Sheriff’s Department

Mission

It is our pledge to work in partnership with the community to provide honest and professional public
safety services, free from prejudice or favor. We will strive to provide operational excellence in every
corner of the county, and dedicate ourselves to protecting our citizens.

Core Values

Core values: All of our long-term strategies and short-term actions will be molded by a set of
core values that are shared by each and every member of the Sheriff’s Office. To always actina
Professional Manner, To Respect everyone without impartially, To maintain our integrity even
in the most difficult situations, To be Disciplined, and To always maintain the highest Ethical
standard.

Code of Ethics

My fundamental duty is to serve the community; to safeguard lives and property; to protect the
innocent against deception, the weak against oppression or intimidation and the peaceful
against violence or disorder, and to respect the constitutional rights of all to liberty, equality
and justice.

| will keep my private life unsullied as an example to all and will behave in a manner that does
not bring discredit to me or to my agency. | will maintain courageous calm in the face of danger,
scorn or ridicule; develop self-restraint; and be constantly mindful of the welfare of others.
Honest in thought and deed both in my personal and official life, | will be exemplary in obeying
the law and the regulations of m y department. Whatever | see or hear of a confidential nature
or that is confined to me in my official capacity will be kept ever secret unless revelations is
necessary in the performance of my duty.

| will never act officiously or permit personal feelings, prejudices, political beliefs, aspirations,
animosities or friendships to influence my decisions. With no compromise for crime, | will
enforce the law courteously and appropriately without fear or favor, malice or ill will, never
employing unnecessary force or violence and never accepting gratuities.

| recognize the badge of my office as a symbol of public faith, and | accept it as a public trust to
be held so long as | am true to the ethics of criminal justice service. | will never engage in acts
of corruption or bribery, nor will | condone such acts by other officer. | will cooperate with all
legally authorized agencies and their representation in the pursuit of justice.

| know that 1 alone am responsible for my own standard of professional performance and will
take every reasonable opportunity to enhance and improve my level of knowledge and
competence.

| will constantly strive to achieve these objectives and ideals, dedication myself before God to
my chosen profession



Lassen County Sheriff’'s Department

Instructions for FTO

The Facility Training Officer Manual is to be used by the FTO as instruction and evaluation for
the Trainee. The manual contains performance objectives, starting with the basic
responsibilities and ending with the more complex duties of a Correctional Deputy. This
manual allows the trainee to apply techniques that have been taught during the Correctional
Core Training and actual incidents within the Facility.

There are 3 Phases to the Training Manual with a total of 6 weeks training.
The Facility Lieutenant will sign off the trainee at the end of each Phase.

Weekly reports consist of the following:

Weekly Criteria — The trainee will be instructed on the content for that week and will be signed
off when competency is fully shown.

Daily Progress Report — The FTO will evaluate the trainee on a number scale. This will be
documented for each day the FTO evaluated the employee.

Weekly FTO Remarks — The FTO will document the Trainees most acceptable and least
acceptable performance for the week. The FTO will document what training will be
implemented for the following week if any.

The FTO will have all required reports signed off at the end of the trainees day with the
appropriate signatures and dates.

Training Manual

This manual was developed to assist the FTO in providing training to a newly assigned Deputy.
The manual is organized in such a way that allows the trainee to be exposed to, and master
most of the functions of a Correctional Deputy. Although it is not possible to master all the
skills or be presented all the incidents that may occur in the 6 weeks provided, it is our goal to
give the newly assigned Deputy the skills needed to perform the basic duties. Some tasks will
be learned and mastered while on duty in their day-to-day work load.

Presentation Method

The Trainee must be provided with and allowed the opportunity to study written documents,
policy directives, training documents and other documents that apply to the Trainee’s success.
The FTO should proceed through the manual with the trainee on schedule and test his or her
knowledge on the facilities operating procedures.

As the trainee progresses through the manual, the FTO should demonstrate each task or
performance directive. The FTO should allow the trainee to observe each directive shown. The
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FTO should then allow the trainee to demonstrate and perform the performance directive, The
FTO will critique the trainees performance and provide corrective feedback.

Documentation on the trainees progress is essential in this program. The FTO will complete
daily progress reports and the weekly FTO remarks. The FTO will ensure that documents
requiring signature and initials are obtained by the appropriate personnel. The FTO should use
all documentation to indicate satisfactory performance. If a trainee has not satisfactory
performed an objective within the objective week it will be carried over to the next week.

Because the nature of Corrections work, not every incident that the trainee is required to
perform may occur within the time frame of the Facility Training Program. It is permissible to
improvise, when appropriate in making sure the trainee obtains the proper training. The FTO
may need to simulate actual objective, but that should be done as a last resort.
Communication is essential between the FTO and trainee. FTO’s should communicate with
each other to ensure there is no disruption in the process. The FTO should also communicate
with the FTO supervisor when appropriate.

FTO Training Notes

The FTO’s should keep a typed document on the trainee’s progress. This should include
strengths, weaknesses, planned training and any information needed to ensure in the success
of the trainee. These notes will be passed on to the next FTO to ensure in a smooth transition.

Trainee evaluations

Trainee evaluations are completed daily to provide instant feedback to the trainee on his or her
progress in the program. These will contain notes on their progress and a score on how they
performed each objective.

Successful completion is a rating of “acceptable” or higher. Any signs of regression should also
be noted in both the FTO training notes and the weekly comments.

Levels of Performance

Performance in each evaluation category may be rated on the daily progress report. The 5
levels are listed below along with the rating definitions.

e NRT—Not responding to training. The NRT comment should alert the trainee and
training staff that there is a continuing problem after extended training in that area.
This should alert the trainee that his or her continued employment is in jeopardy.

e Unacceptable —Substantial amount of improvement needed. The trainee’s
performance is significantly below the expectation of standard work performance. The
trainee, with the assistance of the FTO, must make every effort to improve competence
om the category(ies) where performance is deficient.
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¢ Improvement Needed — Improvement is needed to reach acceptable level. This rating is
intended to stimulate the trainee to improve and maintain a higher level of work
performance. Usually, it is also means that the FTO must devote additional attention to
assisting the trainee in making the needed improvement. The special attention may
take the form of greatly increased effort, special training, or a remedial training plan.

® Meets Standards — Performance that easily meets the required standards. The trainees
progress is satisfactory and the trainee should at least maintain that level of
performance. Every effort should be made to encourage the trainee to strive for
improved performance that would be recognized in future training progress reports and
to guide the trainee to his/her potential.

® Above Standards — Performance that is significantly better than what is required.

How to Evaluate the Trainee

Evaluating a subordinate is one of the most difficult tasks for supervisors and FTO’s. It’s
important to evaluate on performance alone. It is also important that evaluations not be
exaggerated to give a trainee an improper picture of how well or how poorly they are
progressing.

Objectives/Criteria

Each of the objectives in the Manual calls for the trainee to demonstrate knowledge or
performance of a task to the extent that acceptable proficiency on the objective has been
shown. Less than acceptable performance before the trainee reaches an acceptable level of
proficiency on an objective is important to show. Do not inflate the evaluation. This will not
preclude the trainee from subsequently receiving an acceptable rating.

Objectives that require a certain level of proficiency should not be rated lower because the
trainee fails to perform well in related but different incident that calls for a higher level of
performance. For example, the trainee may perform well in receiving an inmate from an
arresting agency but does poorly in some of the booking process. The ratings should directly
reflect performance weighted against “measurable” standards.

Remember that your position as a Training Officer is one of the most important positions. You
have a direct impact on a new employee’s ability to learn. You have the ability to mold the
trainee into a well rounded Deputy and provide them with the foundation for the rest of their
career with the Lassen County Sheriff’s Office.
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The Facility Training Officer Manual is to be used by the FTO as instruction and evaluation for
the Trainee. The manual contains performance objectives, starting with the basic
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FTO should then allow the trainee to demonstrate and perform the performance directive. The
FTO will critique the trainees performance and provide corrective feedback.

Documentation on the trainees progress is essential in this program. The FTO will complete
daily progress reports and the weekly FTO remarks. The FTO will ensure that documents
requiring signature and initials are obtained by the appropriate personnel. The FTO should use
all documentation to indicate satisfactory performance. If a trainee has not satisfactory
performed an objective within the objective week it will be carried over to the next week.

Because the nature of Corrections work, not every incident that the trainee is required to
perform may occur within the time frame of the Facility Training Program. It is permissible to
improvise, when appropriate in making sure the trainee obtains the proper training. The FTO
may need to simulate actual objective, but that should be done as a last resort.
Communication is essential between the FTO and trainee. FTO's should communicate with
each other to ensure there is no disruption in the process. The FTO should also communicate
with the FTO supervisor when appropriate.

FTO Training Notes

The FTO’s should keep a typed document on the trainee’s progress. This should include
strengths, weaknesses, planned training and any information needed to ensure in the success
of the trainee. These notes will be passed on to the next FTO to ensure in a smooth transition.

Trainee evaluations

Trainee evaluations are completed daily to provide instant feedback to the trainee on his or her
progress in the program. These will contain notes on their progress and a score on how they
performed each objective.

Successful completion is a rating of “acceptable” or higher. Any signs of regression should also
be noted in both the FTO training notes and the weekly comments.

Levels of Performance

Performance in each evaluation category may be rated on the daily progress report. The 5
levels are listed below along with the rating definitions.

e NRT - Not responding to training. The NRT comment should alert the trainee and
training staff that there is a continuing problem after extended training in that area.
This should alert the trainee that his or her continued employment is in jeopardy.

e Unacceptable —Substantial amount of improvement needed. The trainee’s
performance is significantly below the expectation of standard work performance. The
trainee, with the assistance of the FTO, must make every effort to improve competence
om the category(ies) where performance is deficient.



¢ Improvement Needed — Improvement is needed to reach acceptable level. This rating is
intended to stimulate the trainee to improve and maintain a higher level of work
performance. Usually, it is also means that the FTO must devote additional attention to
assisting the trainee in making the needed improvement. The special attention may
take the form of greatly increased effort, special training, or a remedial training plan.

¢ Meets Standards — Performance that easily meets the required standards. The trainees
progress is satisfactory and the trainee should at least maintain that level of
performance. Every effort should be made to encourage the trainee to strive for
improved performance that would be recognized in future training progress reports and
to guide the trainee to his/her potential.

* Above Standards — Performance that is significantly better than what is required.

How to Evaluate the Trainee

Evaluating a subordinate is one of the most difficult tasks for supervisors and FTO's. It’s
important to evaluate on performance alone. It is also important that evaluations not be
exaggerated to give a trainee an improper picture of how well or how poorly they are
progressing.

Objectives/Criteria

Each of the objectives in the Manual calls for the trainee to demonstrate knowledge or
performance of a task to the extent that acceptable proficiency on the objective has been
shown. Less than acceptable performance before the trainee reaches an acceptable level of
proficiency on an objective is important to show. Do not inflate the evaluation. This will not
preclude the trainee from subsequently receiving an acceptable rating.

Objectives that require a certain level of proficiency should not be rated lower because the
trainee fails to perform well in related but different incident that calls for a higher level of
performance. For example, the trainee may perform well in receiving an inmate from an
arresting agency but does poorly in some of the booking process. The ratings should directly
reflect performance weighted against “measurable” standards.

Remember that your position as a Training Officer is one of the most important positions. You
have a direct impact on a new employee’s ability to learn. You have the ability to mold the
trainee into a well rounded Deputy and provide them with the foundation for the rest of their
career with the Lassen County Sheriff’s Office.
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Daily Progress Report

Trainee: Training Officer:
Date Evaluating Trainee:
Shift Worked: Posts Worked:

Rating Guidelines
NRT - Not Responding to Training, 1 - Unacceptable, 2 - Improvement Needed
3 - Meets Standards, 4 - Above Standards

RATING BY CATEGORY NRT 1 2 3

ATTITUDE

. Acceptance of feedback from FTO

. Attitude toward job duties

. Integrity/ethics

RlWIN]|R

. Leadership/ineciative

Appearance/Physical Condition

5. General Appearance

Relationships

6. Public

7. Department Members/Co-Workers

8. Problem solving with peers and Supervisors

Performance

9. Officer Safety

10. Radio Usage

11. Knowledge of 10 codes

12. Activity iniciated by Trainee

13. Report Writing: Organization/Details

14. Report Writing: Grammer/Spelling/Format

15. Routine Forms: Accuracy/Completeness

16. Non-Stress situation

17. Stressful Situation

18. Control of Conflict: Voice Command

19. Control of Conflict: Physical Skill

20. Inmate Search: Unclothed body search

21. Inmate Search: Pat search

22. Problem Solving Techniques/Decision making

Knowledge

23. Policy Procedures: Verbal Understanding

24. Policy Procedures: Reflected in performance

25. Title 15

26. Inmate Orientation Manual

27. Penal Code/Vehicle Code

Trainee Signature: FTO Signature:

Cerporal Signature: Sergeant Signature:
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Lassen County Weekly FTO Remarks

Most acceptable Performance for the week:

Least acceptable performance for the week:

Training discussed for following week:

Deficiencies discussed with trainee. Yes No No Deficiencies

FTO Initial Trainee Initial

Trainees training progress to date:

Acceptable Unacceptable Needs improvement
Trainee Signature: Date:
FTO Signature: Date:
Corporal Signature: Date:

Sergeant Signature: Date:
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Daily Progress Report

Trainee: Training Officer:
Date Evaluating Trainee:
Shift Worked: Posts Worked:

Rating Guidelines
NRT - Not Responding to Training, 1 - Unacceptable, 2 - Improvement Needed
3 - Meets Standards, 4 - Above Standards

RATING BY CATEGORY NRT d 2 3

ATTITUDE

. Acceptance of feedback from FTO

. Attitude toward job duties

. Integrity/ethics

AW IN]|-
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5. General Appearance
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6. Public

7. Department Members/Co-Workers

8. Problem solving with peers and Supervisors

Performance

9. Officer Safety

10. Radio Usage

11. Knowledge of 10 codes

12. Activity iniciated by Trainee
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Lassen County End of Phase Remarks

Most acceptable Performance for the week:
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Training discussed for following week:
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FTO Signature: Date:
Sergeant Signature: Date:

Lieutenant Signature: Date:




Aanjod o1.19)21 ‘pueqenuo)) o]

O.Ld 2y wouy uoisiazadns
[RUILTUTW )M DJRIISUOLIP
ue) - amnpasoud (aaeas |20

0z€ Aarjod 0} 12)9Y — Vd

2unpasoud sAOW 13O — T

ajensuowap
ue)) — aanpasold Junoy) e

A1BSS202U 21k SyFnoayiyjem
Aym Aeja1 01 s|qe aq os|e
‘ysnoaypyjem e jo amnpaoso.d
1adoad oy jesuowap

ued — sysnoayp|jem AJanop

JUIIJJIP 218 SUOLIBDIJISSE]D AU}
Aym Jo urpuelsiapun ue mouys
pue sajewiul Jo UOIBDIJISSE[D
JURIBJJIP dJeaISUOWAp

Ued — UOIBIIISSE[)

seale uisnoy
JUIRJJIp AU} JO aFpajmouy
9)BIISUOLIAP UBD — FUISIOL]

[ouo2 Aoy Jadoud
Q)BNSUOWIP UBD — [0JU0D DY

ol

SSauUdIBME
[BUONENLIS )E1)SUOLUIP
ued - £13Jes 130140

NHS

NAMOHS NMOHS
TVLLINI TVILINI | ADNULIJINOD | ADNALALANOD | STVLLINI | STVLLINI | AALDMMLSNI SHALLDULIO
0olL4d AANIVUL MOH ALVA 0olLd AANIVIL ALVA DONINIVIL

[enuBA SUrUIel], [1ef 901JO) S JLIOYS AIUno)) uasse|




sasn 11ay) pue
S[199 Jo sadA) juatagyip ay
QUIJOP UB)) — SUOTULJAP [[2D)

D] ¥ PIAIRdAI STUL0Oq
Jo sad£y apdnnu oy urejdxa
ued — sgunjooq Jjo sad£,

(o18as
jed ysnoioy) e ajensuowap
ued — SaYOILaS 1B |

ol

dunjooq

€ SUIAL231 UdM dYE) 0)
sdays jeniur ajensuowap urd
— SUDR[00q [BHIUL TUIATIINY]

3unjoog/aejur

J1jjBI) OIpRI B[O
AJBIISUOLUDP UL — dFeSN O1pey

4!

d[npayds NHS Ajtep jo
9Bpa|MOUY )BISUOLLIIP UL —
saun) Suisopd pue Sutuado nyg

El

arnpodoad aadoad

QENSUOWAP UBD — IDIAIDS [BIN -~

Ananoe Ajrep 8oj £jajemooe
01 A1[1qe 2)ensuowap

ued — yromsaded pue s3oy nyg -

TVILINI
OLA

TYILINI
TANIVHUL

NAMOHS
AIDNALIJNOD
MOH

NAMOHS
AIONALIJWOD
HLVA

STVILINI
OLd

STTVLLINI
HANIVILL

THLDMLSNI
JIVA

SHALLDACdO
ONINIVYH.L

[enuelA SuIuIRl], [TR[ 0L S JJHOYS AIUNO) USSSE T




s[[ed

auoyd 119y} 2A19921 STU00(
AUm pue uaym 2)e[noaILe ued

—adg 168 /s11ea auoyd ayeu]

1l

M aye)

0] UayMm pue yN(J 21eLul
dunyey 1oj 2anpasoad sadoad
A} 2JRHSUOLWIP UL — YN (]

01

s3unjooq mau Funuridiaury
ur aanpaosoad ayy dpersuowdp
ued — fO(/sundiagdur,]

0

panunuo)) Sunjoog/ANeiuf

uoledIpaw

ajewuul Jo a5eI0]S pue
Surjpuey Jodoxd ajensuowop
UBd — UOLBIIPIIN

spunj ajewul 3uLIO)s

pue SurA12931 10] aanpadso.d
1adoad syensuouwap

ued — Fuipuey LU0y

J3rI0)s pue

ayejur Ayddoud 10§ aunpasoud
tadoad oy ayensuowp

ued — Ajadoa Surssanor

9

ssadoud Furyooq

A} 219[dwod 01 papaau
sromaaded ay a1eySUOWIP
ued — ssado.d Junjooq

10} papaau yromiade]

TYLLINI
OLd

TVILINI
HANIVLL

NAMOHS
ADNIALAJINOD
MOH

NAOHS
AIDNILIJINOD
ALVd

STVILINI
OL4A

STVILINI
HANIVILL

TALDMAULSNI
ALVA

SHALLDHUMd0
ONINIVRIL

[enuej SurUIel], [1ef 90O S JJLIOYS AIUN0) UISSeT




uoneardde todoud
JIBNSUOWIIP UBDI — SJUIRIISAY]

8T

21008 UONEOIJISSE[O

JO JJO paseq sjudawuusisse
duisnoy jo Fuipuejsiopun ue
JJeISUOWAP URd — FUISNOH

Ll

STU0OQ MAu O} pansst
ST SUIIO[D JRYM JJRISUOWAP
ued — anssi uIylog)

91

199US UOIBIIJISSB[D B UO 1B}
auLfap o} moy pue L10)siy
[eUIWLID € JO FuIpur)siapun
ue ajeljsuowap

ued — A10ISIy [RUTWLI)

&1

A101S1Y [BUILULID B UO paseq
SUOIIBOIJISSE[D JUAIILJIP
pugjsIapun pue ensuowap
UBd — UONBIIJISSE])

Pl

eridosdde
uaym pue ampasoad yoieas
1adord atpy a1enSuoWwIp

ue) —odpcpt yoaeas ding -

s[[ea
auoyd 1121y 9A19221 sFuIj0Oq
AUm pue udgm denonte ued
—adg 168 /s1e0 auoyd ayeju|

&l

TVILINI
O.Ld

TVILINI
HUNIVILL

NAMOHS
ADNALAJNOD
MOH

NMOHS
AIDNHLALNOD
qLvd

STVILINI
OLd

STVILLINI
HANIVLL

TLLDMALSNI
HLVA

SHALLOMUIAO
ONINIVIL

[enueA SUIUTRIT, [TRf 9JF() S JJLIOUS A1UNO)) UISSe]




}oayd A)ajes pue y3nouy)
Y[eM S[OIIA B dJeI)SUOWdp
ued — 3[21yaa jodsuer ],

dJeul Ay Jo

uoneuodsuer oy} 10] papaau
yromaaded ajensuowap

ued — yromaade

cn

21838 [[3N0IOL) AjenSUOUap
ued — yaaeds dinge |

uonedijdde sodoad
ABNSUOLUIAP UBD — S)UIRLSY

spaodsuea y, oyejug

Ladoad
guiseajal jo ampoooud oy
densuowdp ued — Apadol

ytomiaded Aressadou oy pue
ST(Q)oF8 1eyM 2)B[NDNIE URD
— (@6t (LYY Dje aseajy

aseajal Jo adKy

AU} pue Jsed[al & 10] papasu
yromaaded apensuotap

ued — yromiaded aseaoy

amnpasoud
ASBI[AI ) jelSUOLAP
ued — ssa00ad asea[ay]

S 9seajal
Jo sadAyyuasagyip ajenonae
ued — saseaar Jo sadA |

—

ASBIIY ANeIu]

NMOHS NMOHS
TVLLINI AVILINI | ADNALAJINOD | ADNALAJNOD | STVLLINI | STVLLINI | ALDMMISNI SHALLDArdo
014 AANIVIL MOH ALVA (OX R | AANIVRILL ALVA ONINIVIL

[enUBTA] SurUIeL], [re[ 991 S JJLUIOUS AIUN0)) Uasser|




S3p0d - () JO sn
QJBNSUOWDP PUB SAPOI -() |
21B[NILIE pUE J)JENSUOWIP
ued — OIJJel) OIPEL 101IUOJA]

siosiazadng pue

s19ad 0) uonewojur Juifepal
pue o1jjel) orper ut 2npadoid
Jadoad arensuowop

Ued — UONBIIUNWWO))

stajsuet) pue sauotyd Lij1oe]
Jo uonerado ajensuowap
ued — sauoyd Juromsuy,

sasuodsar pue suorjounj
LODIAIUT )RIISUOWIP
URd — FULIOIIUOW WOIIIJU|

uoreuaWNI0op

pue saanpaso.d

Junoo 1adoad ajenonae
UBd — $3w) JUNO)/JUN0.)

o

SAUIl) pUB SILIUD
50[ 21eANdOE djeasuowap
ued — s3o[lomiade

suonesddo pieoq
ur Louatdrjoud arensuowap
ue) — uonesad() pieog

[ouo)) [eam)

ampasoad tado.d
deasuowap ued — Lpadod

TVLLINI
OLA

"TVILINI
HANIVL

NAMOHS
AINALIAJNOD
MOH

NAOHS
ADNALAJANOD
JLvd

STVILINI
OLA

STVILINI
HUNIVRILL

TILONMLSNI
ALV

SHALLOArdo
ONINIVIL

[eNUBJA SUTUIRL], [TR[ 90JQ) S JJLIOYS AJUNo)) uosse|




pawioftad

ate Aoy Aym pue pawriofrad
a1e 3] MOy S0 Ajages
Junuawnoop jo aunpasoid
2)e[NOINIE PUR JJRIISUOUWIP
uBd — $Y2a1d £19jes A[INO]

vl

palojiuou

3ulaq seale pue selawed
JO ssaudIemE djNSUOWIP
UBD — SBIAWE) I0JIUON

el

SISI] MISIA

areutur uneard pue sysanbai
MHSIA d)ewuul ut a3pajmouy
QJBISUOWIP UL — JUNISIA

Al

[rew Surogino

pue urwoour Furssasotd
ur aanpasoud sadoad
QJBIISUOLIAP UBD — [IB]N

11

SUOIIBIO] pur
sawin swerdoxd aje[nore ued
— sawin pue swerdord ajewuf

Jres Ajnou oy moy

pue seale Fuisnoy 1aty) jo
IO SUONEBDIJISSE]D Jo sadA |
“Ajioey oy noySnoay)
JUSUWDAOL dJRLIUT JO

yoey doay pue ajensuowap
UED — JUDLUDAOU d)BUIU]

SIpO9 - () JO asn
AJBLISUOWAP PUB SAPOI ~() [
JB[NDILIR PUR J)RIISUOWIP
UBD — J1JJel} OIPEL 10JIUOA]

TVILINI
OLd

"TVLLINI
HANIVUL

NAOHS
AINALIJINOD
MOH

NAAOHS
ADNHLAJANOD
ALVAd

STVILINI
OLA

STVILINI
WIANIVILL

THLDQYILSNI
ALvVd

SHALLOALIO
ONINIVIL

[eNUEIA SULUIRL], [IR[ 991JJ() S JJIIOYS AIUNO)) USSSE T




e 2INBUSBIS JUBUAINDL]
le(] 2INJRUSIS BTG e arneudiq [erodio))
k(] 2IN1eU3IS OL:] e QINJBUBIS daulkL],

7 ?selJ
apadoad
Junoo 1adoad ajensuouap
UBD — 2INPaAd0L JUNO) °§
sarddns asoyy
JO [0U0D 2} pue SULIOp )
10J papaau are sarjddns jeym
ajensuowap ued — sarpddng
papaau
2Ie STO[ JeyM 2R[NDILIE UR))
— s30[ uonoadsur Ayjae,] ¢
O] 1 pasnoy sojewt
01 papraoad sweidord
JUDIJJIP A} AJL[NILIE
ued — sweigord ajewu] g
pawogiad age sannp
qolyeym pue sjuawugisse
SLOM JUDIIJJLP S} 1R|NDIJIR
UB)) — SMAID MyIom djewiu] |
JIAOY/ULIO(]
NMOHS NAMOHS
AVLLINI | "IVILINI | ADNALAJWOD | ADNALAJINOD | STVLLINI | STVLLINI | GALLDNALSNI SHALLOUIdO
O.Ld JANIVIL MOH ALvd OLd HANIVRILL ALVd ONINIVIL

[enueIAl SULUIRI], [1R[ 901JJO) S JJIIOYS AJUNO)) Udsser|



Daily Progress Report

Trainee: Training Officer;
Date Evaluating Trainee:
Shift Worked: Posts Worked:

Rating Guidelines
NRT - Not Responding to Training, 1 - Unacceptable, 2 - Improvement Needed
3 - Meets Standards, 4 - Above Standards

RATING BY CATEGORY NRT 1 2 3

ATTITUDE

. Acceptance of feedback from FTO

. Attitude toward job duties

. Integrity/ethics

AlWN|—

. Leadership/ineciative

Appearance/Physical Condition

5. General Appearance

Relationships

6. Public

7. Department Members/Co-Workers

8. Problem solving with peers and Supervisors

Performance

9. Officer Safety

10. Radio Usage

11. Knowledge of 10 codes

12. Activity iniciated by Trainee

13. Report Writing: Organization/Details

14. Report Writing: Grammer/Spelling/Format

15. Routine Forms: Accuracy/Completeness

16. Non-Stress situation

17. Stressful Situation

18. Control of Conflict: Voice Command

19. Control of Conflict: Physical Skill

20. Inmate Search: Unclothed body search

21. Inmate Search: Pat search

22. Problem Solving Techniques/Decision making

Knowledge

23. Policy Procedures: Verbal Understanding

24. Policy Procedures: Reflected in performance

25. Title 15

26. Inmate Orientation Manual

27. Penal Code/Vehicle Code

Trainee Signature: FTO Signature:

Corporal Signature: Sergeant Signature:
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21. Inmate Search: Pat search

22. Problem Solving Techniques/Decision making

Knowledge

23. Policy Procedures: Verbal Understanding

24. Policy Procedures: Reflected in performance

25. Title 15

26. Inmate Orientation Manual

27. Penal Code/Vehicle Code

Trainee Signature: FTO Signature:

Corporal Signature: Sergeant Signature:




Daily Progress Report

Trainee: Training Officer:
Date Evaluating Trainee:
Shift Worked: Posts Worked:

Rating Guidelines
NRT - Not Responding to Training, 1 - Unacceptable, 2 - Improvement Needed
3 - Meets Standards, 4 - Above Standards

RATING BY CATEGORY NRT 1 2 3

ATTITUDE

. Acceptance of feedback from FTO

. Attitude toward job duties

. Integrity/ethics

EES RUSTY I Ny JEEY

. Leadership/ineciative

Appearance/Physical Condition

5. General Appearance

Relationships

6. Public

7. Department Members/Co-Workers

8. Problem solving with peers and Supervisors

Performance

9. Officer Safety

10. Radio Usage

11. Knowledge of 10 codes

12. Activity iniciated by Trainee

13. Report Writing: Organization/Details

14. Report Writing: Grammer/Spelling/Format

15. Routine Forms: Accuracy/Completeness

16. Non-Stress situation

17. Stressful Situation

18. Control of Conflict: Voice Command

19. Control of Conflict: Physical Skill

20. Inmate Search: Unclothed body search

21. Inmate Search: Pat search

22. Problem Solving Techniques/Decision making

Knowledge

23. Policy Procedures: Verbal Understanding

24. Policy Procedures: Reflected in performance

25. Title 15

26. Inmate Orientation Manual

27. Penal Code/Vehicle Code

Trainee Signature: FTO Signature:

Corporal Signature: Sergeant Signature:




Lassen County Weekly FTO Remarks

Most acceptable Performance for the week:

Least acceptable performance for the week:

Training discussed for following week:

Deficiencies discussed with trainee. Yes No No Deficiencies

FTO Initial Trainee Initial

Trainees training progress to date:

Acceptable Unacceptable Needs improvement
Trainee Signature: Date:
FTO Signature: Date:
Corporal Signature: Date:

Sergeant Signature: Date:




Lassen County End of Phase Remarks

Most acceptable Performance for the week:

Least acceptable performance for the week:

Training discussed for following week:

Deficiencies discussed with trainee. Yes No No Deficiencies

FTO Initial Trainee Initial

Trainees training progress to date:

Acceptable Unacceptable Needs improvement
Trainee Signature: Date:
FTO Signature: Date:
Sergeant Signature: Date:

Lieutenant Signature: Date:




